BLUE MOUNTAINS

CULTURAL CENTRE
VENUE HIRE & CATERING

_ 30 PARKE STREET KATOOMBA
INS l _’// BLUEMOUNTAINSCULTURALCENTRE.COM.AU
b€ iountains 02 4780 5410



ABOUT

Located in the heart of Katoomba the Blue Mountains Cultural Centre encompasses the Blue Mountains

City Art Gallery, Katoomba Library and Into the Blue, an interactive exhibition that explores the history and
natural landscape of the Blue Mountains. Visitors can also enjoy the viewing platform that takes in stunning
panoramic vistas of Katoomba and the Jamison Valley. The Blue Mountains Cultural Centre also offers a range
of community meeting spaces for hire to suit a variety of needs. Just some of the many uses you may wish to
consider the Cultural Centre for include:

» Team building activities
» Training sessions

» Conferences

e Product launches

e Personal celebrations

o Talks and seminars

* Annual general meetings
e Corporate planning days

Opening hours:
The hours of operation for the Cultural Centre are:

9 am - 5 pm Monday to Friday
9 am - 4 pm Saturday and Sunday
Closed Christmas Day, Anzac Day and Good Friday.

Functions held after operating hours attract additional security and staffing charges.
The Gallery Café is open for lunch seven days:

Monday - Friday: 9am - 3.30pm
Saturday - Sunday: 9am - 3pm
Reduced public holiday hours, closed Christmas Day, Anzac Day and Good Friday

Catering at the Blue Mountains Cultural Centre is provided by the Gallery Café, outside catering must be
organised with the Venue Hire Officer.

Equipment available:
The Cultural Centre can supply the following equipment for your event, some at additional costs:

» Black conference chairs

» Rectangular conference tables

» Data projector

» Projector screen

» Lectern

e Microphone

* Whiteboards w/ pens and markers



THE ROOMS

Circular Meeting Room — max 8 people

Ideal for business meetings, interviews and one-on-
ones. It has a circular layout with large windows opening
to out courtyard allowing for lots of natural light and
collaborative group discussions. This room is equipped
with a large circular table, space for catering, a television
for audiovisual presentations and Wi-Fi.

Members Lounge — max 8 people

A communal space for members to relax and work. This
space is available for exclusive hire for private meetings.
A little more informal space, better for team discussions
or a breakout room. This room is equipped with a small
desk, lounge chairs, a television for audiovisual presen-
tations and Wi-Fi.

Seminar Room/Theatrette — max 70 people

The Theatrette is 84m2 and allows for re-configurable
seating for up to 70 people. Ideal for presentations,
break-outs, seminars, talks, readings and intimate
performances. Facilities of this room include
microphone, speakers, WiFi and data projector.

Workshop Room/Multipurpose — max 70
people

A creative space primarily used as a ‘wet area’ (i.e. art
workshops), this room features spectacular views of
the Jamison Valley. Measuring 112m2, with the ability to
arrange into various configurations, this space is ideal
for relaxed presentations and workshops. Presentation
facilities are available upon request.




Gallery — max 200 people

The primary Gallery space measures 600m2. Depending
on the exhibition currently on show, there can be the
opportunity to hold unique, upmarket events amongst

the works of art - for example a high-class cocktail event
or corporate product launch. A unique opportunity to
impress! Gallery available after hours only.

Foyer — max 150 people

The Foyer is ideal for product launches, cocktail events
or small social gatherings. During the day the Foyer is

a popular community meeting space and therefore
available after hours only.

Outdoor Courtyard / Viewing Platform —
max 200 people

Ideal for large gatherings or outdoor performances
outside of normal Cultural Centre operating hours, this
863m2 space is best suited as a dry weather option.
Eaves only offer limited protection from weather and
elements. The Courtyard leads onto the Viewing Platform,
offering spectacular views of the Jamison Valley, from the
highest point in Katoomba.

RATE INFORMATION: LAYOUT INFORMATION:
Common room configurations

All registered not-for-profit organisations receive a

venue hire discount of 50% off the room hire fee during Theatre

Cultural Gentre opening hours. This does not applyto  U-shape

catering. Classroom
Boardroom
Daily rates apply for bookings over 3.5hrs. After hours Cabaret
rates apply to any hire prior to 9 am — post 5 pm Banquet
weekdays, prior © am — post 4 pm weekends. Cocktail
After hours staffing costs will be applied to out-of- Different room layouts can affect room capacity.

hours venue hire.



CATERING

Per person

$8

Tea and Coffee
Includes a selection of native teas from Binjang Tea, coffee and biscuits

Morning Tea $18
Includes a selection of native teas from Binjang Tea and coffee

Selection of mini Sonoma pastries

Platter of fresh fruit

Lunch $25
Includes a selction of cold beverages.

Selection of sandwiches and wraps.

Selection of mini savory quiches with a range of fillings that include meat and

vegetarian options.

Each lunch comes with a seasonal side salad.

The fillings of sandwiches and quiches are based on seasonal ingredients sourced
locally. We can tailor these to suit your needs.

Gluten free and vegan options are available. Please advise if you have dietary
requirements.

Afternoon Tea $18
Includes a selection of native teas from Binjang Tea and coffee
A bite size selection of cakes and sweets.

Savoury options available on request.

All catering costs are inclusive of GST.

COCKTAIL FUNCTIONS

We can provide a range of drink packages (including open or cash bar) and seasonal platters for your function.

Cheese platter
$65 per platter.

Antipasto platter
$75 per platter.

Fruit platter aa
$55 per platter.

Sweets platter
$65 per platter.

One platter recommended per 15 people



FAQ

My event is outside of the Cultural Centres opening hours. How do | get in?

For bookings that fall outside of the Centre’s opening hours of 9 am - 5 pm weekdays, prior arrangements for early
entry must be made with the Venue Hire Officer. It is the responsibility of the hirer to ensure all delegates arriving
prior to 9 am are aware of the designated entry point as some doors will remain locked.

Can | organise external catering?

Preferred catering via the Gallery Cafe, however external catering is permitted in discussion with the Venue Hire
Officer. Cleaning fees may apply.

Can | have a discount on my venue hire?

A 50% discount is provided for room hire bookings during operating hours to not-for-profit organisations with a
registered ABN. Discounts are not provided for catering or out-of-hours events. All rates and charges for room
hire are gazetted through Blue Mountains City Council and are not flexible on a case-by-case basis.

Do you provide set up for my event?

Cultural Centre staff will set up chairs and tables required for your function, as well as any of the equipment
listed on page 1 of this document. Any additional requirements must be discussed with the Venue Hire Officer.
Additional charges may apply.

Can you help promote our event?

All marketing activity regarding events is the responsibility of the event organiser.

How will delegates find the room that I’'ve booked?

As a public facility the Cultural Centre has existing wayfinding signage to direct delegates to rooms. The Cultural
Centre reception desk is open from 9 am and reception staff will direct delegates to the relevant room.

Can | display informational material?

Pull up banners and other information materials are permitted within the rooms. Blue tack may be used to erect any
wall sighage. Any damage caused by the removal of sighage will be charged back to the hirer.

Audio visual support

Our team can provide basic AV support using our existing equipment (outlined on page 1 of this document). If you
require additional audio visual support or equipment you will need to engage external contractors.

Public Liability insurance

The Blue Mountains City Council public liability insurance covers users of the Cultural Centre. This cover is
limited to standard community and conferencing activities. If you intend on using the Cultural Centre spaces
for extra-ordinary activities, you may be required by management to hold your own relevant insurances. The
Cultural Centre reserves the right to request a cover note for additional insurances required.

Can | bring my own alcohol?
The Cultural Centre has an on-premise liquor licence. Only alcohol provided by the Cultural Centre may be

served on the premises. All alcohol service must be provided by staff with a current RSA certificate.
Alcohol served on Cultural Centre premises may not be taken off site.



TERMS AND CONDITIONS

HIRING OF CENTRE

The hiring of spaces within the Blue Mountains Cultural Centre is through the Blue Mountains Cultural Centre,
Locked Bag No.1005 Katoomba NSW 2780. Phone: 4780 5410. The Cultural Centre reserves the right to refuse
space hire on security or programming grounds.

SECURITY

Hirers may be required to cover the costs of Security Guards who are licensed and experienced in controlling
events. If required, security will be engaged by BMCC only, unauthorised security firms will not be engaged.

PAYMENT
All fees and bonds are payable to Blue Mountains City Council.

A 50% deposit may be payable for large events on confirmation of booking. By confirming the booking the hirer
agrees to adhere to the terms and conditions.

All outstanding fees and charges must be paid within 30 days of the event. Hirers in arrears will be unable
to book rooms until payment is made.

CANCELLATION OF BOOKINGS BY HIRER

50% of the hire fees will be retained by Council if cancellation of the booking is less than one week (5 working
days) prior to the date of hire. Rescheduling less than one week (5 working days) prior to the date of hire may
incur additional fees when catering is required.

CANCELLATION OF BOOKINGS BY CULTURAL CENTRE MANAGEMENT

The Cultural Centre reserves the right to cancel a booking, but this right will only be exercised in extreme
circumstances.

CONDUCT OF PERSONS ATTENDING FUNCTIONS

The Cultural Centre reserves the right to shut down a function or event that poses risk to staff, public or the
facility. Should an event or function be shut down, there will be no recourse for refund. The Cultural Centre
reserves the right to eject persons exhibiting dangerous or offensive behaviour while attending a function within
the Cultural Centre. Hirers are expected to have full regard and consideration for nearby residents. Arrival and
departure must be in a quiet and orderly manner.

USE OF VENUE EQUIPMENT AND FACILITIES

All hirers are to respect and uphold appropriate use of the Cultural Centres equipment and hireable rooms. Any
damages done to the room or equipment will incur additional charges. Excess mess will incur a cleaning fee.

FIRE EXITS

All fire exits must remain unobstructed for the duration of the function.

LIQUOR LICENCE REQUIREMENTS

The Cultural Centre has an on-premises licence. All liquor associated with an event or function must be
purchased through the Cultural Centre as part of a catering agreement. Additional licensing agreements can
be discussed on a case-by-case bases.

SMOKING IS NOT PERMITTED ON THE PREMISES

NO PETS/ANIMALS ARE ALLOWED ON THE PREMISES. ASSISTANCE DOGS ARE PERMITTED.



TERMS AND CONDITIONS

ELECTRICAL EQUIPMENT

It is the responsibility of the hirer to ensure that electrical articles/leads that are brought onto the premises
have been tested and tagged. Adhesive tape must not be applied to the floor, walls or ceiling without prior
authority.

OPENING AND CLOSING THE BUILDING

Only Cultural Centre staff are authorised to open or close the facility. Hirers will not be allowed on-site without
the presence of an authorised staff member. Entry times for organisers to setup for events will be limited to the
times stated on the booking form. Early access or after-hours functions must be pre-arranged. Out of hours
venue hire will incur additional fees.

BREACH OF CONDITIONS

Failure to comply with any of the Scheduled Conditions could cause a future request for hire to be refused and
bookings already made to be cancelled.



